EF1 >0 VUvS 15470 B/ FEiEeBook englishlive.ef.com/ja-jp

E¥lEnglish Live

EER1>bH
ZHETAELS

-

EF-1>2Uw<,154JEBOOK

ESRARSEET
FvUrPrvy

000


http://englishlive.ef.com/ja-jp
https://www.youtube.com/channel/UCAxE5o_iXCF7UEVOHpDqQFA
https://ja-jp.facebook.com/EFEnglishLiveJP
https://twitter.com/EFEnglishLiveJP
http://englishlive.ef.com/ja-jp

o
%
Xt
NI
o
i
o
R
v

Gl

DUIRA R RIAR

A EAEELOR—LTAI%E
HUVTFBE, HARRDED
R—Z(CULTE, COR—Z(ICE
BTENTEET,

J2 -ER



https://ja-jp.facebook.com/EFEnglishLiveJP
https://twitter.com/EFEnglishLiveJP
https://www.youtube.com/channel/UCAxE5o_iXCF7UEVOHpDqQFA
https://ja-jp.facebook.com/EFEnglishLiveJP
https://twitter.com/EFEnglishLiveJP
https://www.youtube.com/channel/UCAxE5o_iXCF7UEVOHpDqQFA
http://englishlive.ef.com/ja-jp
http://englishlive.ef.com/ja-jp

[3-(>bO5023>



ELTRDAFY T IC
SBoOIEEE,. EF
FIFS SETS

SZK &N O
Auo
‘t“

o

\TNEL
7 (C

]

777w
E—= >0
EEI VRN

|4 -A>RO5523>



http://englishlive.ef.com/ja-jp
http://englishlive.ef.com/ja-jp
https://ja-jp.facebook.com/EFEnglishLiveJP
https://twitter.com/EFEnglishLiveJP
https://www.youtube.com/channel/UCAxE5o_iXCF7UEVOHpDqQFA

HTNET,

FEDF 7> A FUDPPoTLB

FR Ao COHA RO EXFEDE
BVTHIFE . THEERAEIET

BB ELNER A

0 ° ° englishlive.ef.com/ja-jp [5-A> 050> 3>


http://englishlive.ef.com/ja-jp
http://englishlive.ef.com/ja-jp
https://ja-jp.facebook.com/EFEnglishLiveJP
https://twitter.com/EFEnglishLiveJP
https://www.youtube.com/channel/UCAxE5o_iXCF7UEVOHpDqQFA

BEZ2(CHIDAH

1J




]

BICEZ(CmDIED

H%4. EHBICAECEDBETC I EHKL]

i (CHUVTC, BIISBCER|([CHDHHATWLDATEE(E
IRB(CERAZIRITRDITIRNET, EREEE CEUSHICED
DO ETEEEHSEBCENTETBDTY, LT LEAID
EEMNMESNNIL. BEANDBBRIMTLEET,

fkim CORFE(ICHLYT, BODERL: }; RICFESTNUSIRL
CULDOM?UTDREEZ R THELL

) v RFa2dHpD IO T DY —SF—H{FZNTLET,
@O oz LRI O T hEEESRE5NE U,

BABESOF v UFP 7Y T CEIDORADBRONMELTHELL S,

Manager:
How’s it going, Justin? Are you coping?

Justin:
Absolutely. It’s a lot of work but I've got it under control. It's a really
good challenge.

Manager:
When do you think you'll get it finished?

Justin:

I'm confident I'll have it finished by the end of the week. But I'd be
grateful if someone could take a look before | present it to the rest
of the team.
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Manager:
I'd be delighted. Could you get the document to me by Friday
morning?

Justin:
No problem. I'll try to complete it by Thursday night.

Manager:
It’s important that there aren’t any errors, as we'’re presenting
externally next week.

Justin:
Don’t worry. I'm spell-checking everything as | progress, and I'm
checking all facts with the regional teams.

Manager:
Thanks, Justin. | knew | could rely on you.

Justin:
My pleasure.

0 O ° englishlive.ef.com/ja-jp /8 - BICER(CERDHED


http://englishlive.ef.com/ja-jp
http://englishlive.ef.com/ja-jp
https://ja-jp.facebook.com/EFEnglishLiveJP
https://twitter.com/EFEnglishLiveJP
https://www.youtube.com/channel/UCAxE5o_iXCF7UEVOHpDqQFA

A E(CEECIDIHED

H4. EHBICAECHDBATC I EHKL]

~BEITHEETVLWRE~

TOIIMMIHTIVELEREREZRED
It’s a really good challenge.
AIRITPODNNDHBDHEFETI,
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I’d be grateful if someone else could take a look.
HENCFITYVIUTCTEDRDELDRTZLDTI A,
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I’ll try to complete it by Thursday night.
REORFETICEFERODSEDILDICLET,
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I’m spell-checking everything as | progress.
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I’m checking all facts with the regional teams.
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I’ve got it under control.

[ElRB/IR<ESDHTULET,

I’m confident | can...
=Do& - CSDEEBNET,

No problem.
BB DEEAv.

Don’t worry.
ALK TIK DEELDFEE A

My pleasure.
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Manager:
So how do you feel you've performed in your job this year?

Linda:

| really feel 'm gaining in confidence, and | think that’s reflecting in
my results. I've worked very hard to double my sales figures from last
year and it has paid off.

Manager:
What was your most satisfying moment?
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Linda:

There have been lots of great moments, but I'm especially proud that
| managed to secure the contract with the tourism board, because

| know it’s a valuable contract to our company and they’ve never
worked with us before.

Manager:
How do you feel your workload has been?

Linda:

Of course I've been very busy, but I'm feeling really motivated and that
makes things easier. I've spent all year looking for new challenges,
and I'm hoping I'll have even more opportunities to challenge myself
next year.

Manager:
Do you have any feedback for me?

Linda:

I'm very keen to accept more responsibility if the opportunity comes
up. | believe I've earned the trust of the team, and I’'m sure | can keep
balancing my workload well.

0 O ° englishlive.ef.com/ja-jp [13 - #EREHT


http://englishlive.ef.com/ja-jp
http://englishlive.ef.com/ja-jp
https://ja-jp.facebook.com/EFEnglishLiveJP
https://twitter.com/EFEnglishLiveJP
https://www.youtube.com/channel/UCAxE5o_iXCF7UEVOHpDqQFA

L]

faRaitd

W/

BiFZENY DEEND DD LZERT

~RATHETVWERR~
BRI LHOTED. HETEHADEHENLEEHES
BELTVWBZEZ LRICERS

| really feel I’m gaining in confidence.
B (CBEMIVWTETVET,

BahEzBiELTEDOIZ2EB5A L LAICIERS

I’'ve worked very hard to double my sales figures.

75 LT Z2B(CT DI, —ERGBHUTCEHUL,

BADHECITERICIET I LN ETAHDLIERD

There have been lots of great moments.
WNWBWNBERBSUWEERE B TESWVEUS,

AACHINCTESD L ETAICHO>TESS

Of course I’'ve been busy, but I’'m feeling
really motivated.
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I’m hoping I’ll have even more opportunities to
challenge myself next year.

FEEEDEWNWBRNARSECHEUIEWEE X TULNET,

REEAHEECHEUVWH ZERIBT S
| believe I've earned the trust of my team.
F—LANWSBEFRZR/ TV EBRNET,

BAZ5%DADZHDEERI
My hard work has paid off.
BhMhwONnE Lz,

I’m especially proud that...
------ (CDUVWCIIFFICEDICEDOTLET,

I’m looking for new challenges.
UL Z UICTWEBDTULET,

I’m very keen to...
tFU """ éﬁT<Eélf\o

I’m sure | can...
%jt """ T%%t,%a\k/\gfg_o
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Manager:

Well, Bob, it looks like the web user figures are through the roof this
week.

Bob:

| thought the team could be a little more competitive to get more
traffic to the site.

Manager:
How did you manage that?
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Bob:

We all take pride in our individual pages. So | challenged the other
guys to drive more visits, by using clever SEO and finding cost-
effective promotional options.

Manager:
How did you get on personally?

Bob:

Well, it was a very close race between myself and Karen from
Fashion. However, | managed to get a great piece of free radio PR,
and my viewer figures went up to their best level yet.

Manager:
I'm impressed with your creativity and enthusiasm.

Bob:
Thank you very much. | personally feel it’s good to have some healthy
competition on the team.

HLETHEILVRY—I[C,
BERBEREMNILIE—ETY,
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| thought the team could be a little more competitive.

EIDUF—LADGRFZART ZEN TEDDTIFRINEEZXTH
i L/j:—_o

BRORS T« T REZBDREADICEIED DI EZBASHCTD
We all take pride in our individual pages.
N EHDAFE(CEDZERFO>TCULET,

B28800IX&EMAULDD. F—ATD—IVDREZEIEAD

So | challenged the other guys...
T C. FAIRERFSE T2 LFRUS,

HEZIRATADBBORCHITIREMEERSD

| managed to get a great piece of free radio PR.
STACMDENUWWRZED N TEE U,

BN T 1 — RNV O RHEIEAD
Thank you very much.
ESEHDMNEDTENET,
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[There is no “I” in “team” (TEAMIZ(X“T"DF(30Y) ]
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Manager:

Sharon, I'm hoping you might be able to help. Becky is experiencing
some personal troubles and I'd like you to pick up some of her
workload.

Sharon:
Of course. How would you like me to help?

Manager:
Becky’s client Mr. Smith needs somebody to look at his accounts.
| was wondering if you could sit down with him?
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Sharon:
Certainly. I'll make an appointment with him straight away. Is there
anything else | can do to help?

Manager:
It would be good if you could keep an eye on Becky when she gets
back. Make sure she’s OK. | know she trusts you.

Sharon:
I'd be happy to. We've talked quite a lot over the past few weeks, and
she really helped me out when my mother died.

Manager:
Thanks, Sharon. It's greatly appreciated.
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How would you like me to help?
AZHBFENITNUINNTIH?

BEHRD S5 EHNEHFE R RBEXIDLIERD

I’ll make an appointment straight away.
I(CTIREERDZFET,

ICHEFRITITESIZEDBRVDERLES

Is there anything else | can do to help?
BIAATDBFCNTETDZEEHDFEAN?

FREDIEFBEFRDESTEIIEZD

We’ve talked quite a lot over the past few weeks.
CCECER] 2 A\TWAWAEEZ LU CULE T,

BFREEDHBENCERUTVNDZEZIERD

She really helped me out...
PR F(C(FETEMITBNEU,
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BEACTHR—MNIBEERDESICTHEIIDORIR
Of course.
EE5A3ATTY,

Certainly.
(fAhzEFENEEETOREELT) oD FERLUE.

I’d be happy to...
-EFU """ gﬁt<7—:“éb\o

What can | do?
ESITNIENNTIH ?

Is there anything else?
(FONAaINN G DFEITH?
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Travis:
Good morning, Alan. How was your journey in?

Manager:
Not bad, thanks. How’s that article coming along?

Travis:
It’s all coming together really well. | hope you'll enjoy it.
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Manager:
How were the interviewees? That actress has a reputation for being
difficult, doesn’t she?

Travis:
Haha. Not at all. She’s had a tough time and | actually have a lot of
respect for her.

Manager:
How long do you expect the piece to be?

Travis:
It’s about 1500 words now, but I’'m more than happy to edit it if you'd
prefer.

Manager:
Just let me see it when you'’re finished. I'll trim it down if necessary.

Travis:
It’ll be good to have a fresh pair of eyes reading it. Thank you. Have a
good morning.
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How was your journey in?
RATIEEDTUIZM?

B LEDEREERLU TSI EBDOESD
| hope you’ll enjoy it.
KUCADTCULVEEITBREEUWLTT,

FHFT T RERBIIEVRIET
Haha. Not at all.
DI, EARCEDDFEA K,

BRBESHEVWVCEDTEREIETDEERSD

I’m more than happy to edit it if you’d prefer.
BEHTHNUTHRELNZUFET,

RET 1 TRRFEZILNT D L THIIDEDMDIRI
Have a good morning.
KWEAZ B UTIEE N,
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How are you today?
C BRI T I HY,

| am very well, thanks.
ENTEERT, HONESTETNET,

You’re looking well.
HITKREDTIN,

Good point.

(HHFDE>ZCL(CBRALT) ETNEZESTIN.
CIEHEDBED TY,

Take care.
YR Z DT TCo
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W9 “Please”X®“Thank
you” WO EEEZMITRU
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